CANDIDATE STATEMENT OF QUALIFICATIONS

NAME (Not included toward the 200 word count. The name provided on the CSQ is not required to match the name provided on the official ballot.)

The candidate’s name may be designed as follows:
1. First, middle, and last names.
2. Initials only and last name.
3. A nickname or short version of the first name may be included but must be in (parentheses) or quotation “marks,” such as “Bill” for “William”, “Dick” for “Richard”, or “Jim” for “James”.

No titles or degrees are allowed in the ballot name. (Elections Code 13106) 

AGE
Listing your age is optional. Age is not counted toward 200 word count.

OCCUPATION
Listing your occupation is optional and will not be counted toward the 200 word count. The occupation on the CSQ can be more descriptive than what will appear on the official ballot. 

EDUCATION AND QUALIFICATIONS
Candidate statements are to discuss the education and qualifications of the candidate filing the statement only. Statements will not be accepted that specifically discuss the education, qualifications, records (or lack thereof) of any opponents.

FORMATTING
· Margins must be full-justified
· Paragraphs and sentences shall not begin with numbers or punctuation
· No bolding
· No underlining
· No all capitalized words or capitalization of first letter for emphasis. The only time a word may be capitalized is at the start of a sentence or if it is a proper noun. 
· No use of quotes
· No indentations

200 WORD COUNT STANDARDS
· Punctuation marks are not counted as words.
· Geographical names such as cities, towns, or states are counted as one (1) word.
	Examples: Los Angeles / New York / Placer County / Granite Bay
· The words “a”, “I”, “the”, “and”, “an” are counted as individual words.
· A monetary amount, such as $100.00 is counted as one (1) word.
· Abbreviations are counted as one (1) word.
	Examples: UCLA / PTA / USMC / L.A.P.D
· Hyphenated words that appear in any generally available standard reference dictionary, published in the United States at any time within the (10) calendar years for which the words are counted, shall be considered one (1) word. Each part of all other hyphenated words shall be counted as separate words.
· Internet website addresses shall be counted as one (1) word.
· Numeric combinations are counted as one (1) word.
	Examples: 1973 / 13 ½ / 1965-72 / 5% / 8/3/16
· Any number which is spelled out shall be considered as a separate word or words.
	Examples: “One” shall be counted as one (1) word. “One hundred” shall be counted as two (2) words.
Summary of Elections Code §13106 
· No title or degree may appear on the same line as a candidate’s name on the ballot 
· Applies to any election for any office in California 
· Covers all ballot formats (paper, electronic, etc.) 
· Prevents confusion by ensuring titles (e.g., Mayor, Councilmember) or degrees (e.g., Ph.D., J.D.) are not visually connected to the candidate’s name 
· Part of Division 13, Chapter 2 governing ballot forms and ballot order 
· Enforced by the California Secretary of State and local election officials 
· Incorrect formatting could lead to ballot rejection or legal challenges 

